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Registration Invitation Template

[bookmark: _GoBack]
Subject:  NIH Transfer Agreements Dashboard (TAD)

Dear Individual:

The National Institutes of Health is in the process of implementing a new Material Transfer Agreement (MTA) management system called the Transfer Agreement Dashboard (TAD).  TAD will manage MTAs between the NIH and all non-NIH organizations we make agreements with.  As a partner in executing several MTA transfers per year with the NIH, we would like to invite you to register with the new Transfer Agreement Dashboard (TAD).  

TAD is a web-based system that will:

· Track MTA’s
· A personalized dashboard enables users to check the status of their MTAs at any time
· Save Time 
· Easy-to-use web forms help users provide the correct information needed to complete an MTA 
· Electronic signatures let users sign documents with the click of a button
· Improve Policy Compliance
· Agreement workflow automatically routes documents to the appropriate users for negotations, approval, and signatures
· Report Metrics
· Reporting tools allow Tech Transfer Offices to generate customized reports on metrics from all aspects of the MTA process

Registering your organization will simply move our existing material transfer relationship to the TAD system, allowing us to implement all of these great new features.  Additionally, by registering with TAD you will be able to initiate MTAs with all the NIH Institutes and Centers.

Let’s Get Registered:
Registration is easy and only takes a few minutes:

1. Go To - http://techtransferagreements.nih.gov 
2. Look for “How To Get Started” and select Register an Organization
3. Follow the instructions on the screen and complete the registration form
That’s it – you’re all set!  If you have any questions or concerns, reach out to the TAD Support Team by emailing NIHTADSupport@mail.nih.gov.

Regards,
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